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HONG BAO SO 6321/TB-SXD-QLNLHNXD

, Vé thu tyc cép chieng chi hanh ngh & hoat dgng xay d wng
(Theo Ngh i dinh s 6 12/2009/ND-CP ngay 12/02/2009 ¢ Gia Chinh ph t va Thong t w s6 12/2009/TT-BXD ngay
24/06/2009 ctia B6 Xay dwng)

K& tlr ngay 10/8/2009, viéc cép chirng chi hanh nghé Giam sét thi céng xay dwng cong trinh, Kién tric sw hoat
dong xay dwng, Ky sw hoat dong xay dwng (goi tat Ia chirng chi hanh nghé hoat déng xay dwng) duoc thuwe hién
theo Nghi dinh s 12/2009/ND-CP ngay 12/02/2009 ctia Chinh phd va Théng tw s6 12/2009/TT-BXD ngay
24/06/2009 clia B6 Xay dwng.

_ S& Xay dung thanh phé H6 Chi Minh thong béo cu thé cac tha tuc lién quan dén cong tac cap ching chi hanh
nghé hoat déng xay dwng theo quy dinh m&i nhw sau:

I/ Béi twong dwoc cap chrng ch i hanh ngh & hoat déng xay d wng:

1. Ching chi hanh nghé kién tric sw, k§ sw hoat ddng xay dung, chirng chi hanh nghé giam sat
cong trinh cép cho cé nhan la cong dan Viét Nam, ngudi Viét Nam dinh cw & nwdc ngoai, nguainurdgRgoal hoat
dong xay dwng hop phép tai Viét Nam cé nhu ciu duoc cap chirng chi, c6 du diéu kién ndng PN wng voi linh
vire xin dang ky hanh nghé quy dinh tai Bidu 38, 39, 40 ctia Nghi dinh s 12/2009/ND- CP/ y 12/0%
Chinh pha vé quan ly dy an dau tw xay dwng cong trinh.

2. Ca nhan ngudi nwédc ngoai hodc ngwoi Viet Nam dinh cu & nuéc ngoal da ¢6 chhg e hanh nghé do co
quan, t& chirc nwéc ngoai cap néu con gia tri st dung thi dwoc cong nhan dé h nghé®Khi hanh nghé tai Viét
Nam, cac ca nhan nay phal gli ban dich chtrng chi hanh nghé sang tiéng }U“ 0 8grng thye hop phap cho S& Xay
dung dia phwong noi ca nhan dé hanh nghé biét d& quan ly.

3. Canhan la cong chtre dang lam cong viéc quan ly hanh chinh Nh & i khéng dwoc cap chieng chi hanh

nghé hoat déng xay dwng &

4. Giam dbc S& Xay dyng thanh phé H6 Chi Minh xem xgt c&p ceng chi hanh nghé hoat dong xay dung cho ca
nhan néu tai muc 1, 2 phan nay, dang hoat dong xay dgng @dia ban Thanh pho H6 Chi Minh.

I/ Biéu ki én, thanh ph an hé so dang ky ¢ é£ ch anh ngh & hoat déng xay d wng:

A- Chirng chi hanh ngh & giam sat thi con

1. Céc linh v wc gidam sat thi cong gy d  IRg:
a) Giam sat cong tac khao s Q bao gdm:
- Giam sat cong tac khao sgd! it cong trinh.

- Giam sét cong t@ sat dia chat thuy van.

b) G&é Q\g tac xay dwng va hoan thién (ghi rd loai cong trinh).

Png cong trinh:

c) cong tac lap dat thiét bj cong trinh (ghi ré loai cong trinh).

d)y séat cong tac lap dét thiét bi cong nghé (ghi ré loai cong trinh).

2. Diéu kién cdp ch tng ch i hanh ngh é Giam sat thi cong xay d ung cong trinh:

Ca nhan dwoc c&p chirng chi hanh nghé Giam sat thi cong xay dwng cong trinh phai dap trng céc didu kién sau:

a) C6 quyén cong dan va cé dd nang lwc hanh vi dan sw theo quy dinh cta phap luat; déi véi ngudi nwdc ngoai va
ngwoi Viét Nam dinh cw & nwéc ngoai phai cé giay phép cw trd tai Viét Nam theo quy dinh clia phap luét.

b) C6 dao dirc nghé& nghiép va cé hd so dang ky cap chirng chi theo quy dinh va da nop 1& phi theo quy dinh.

¢) Co béng tét nghiép dai hoc tré 1&n hozic béng tét nghiép cao déng, trung cap (d6i véi chirng chi hanh nghé Giam
sat thi cong xay dwng cong trinh cap 1V) thudc chuyén nganh dao tao phu hop véi néi dung dang ky hanh nghe, do
co s& dao tao hgp phap clia Viét Nam hodc nwdc ngoai cap.
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d) Da tryc tiép tham gia thyc hién thiét ké hoac thi cong xay dung tr 3 nam tré 1én hoac da tham gia thue hién thiét
ké, thi cong xay dwng it nhat 5 cong trinh dwgc nghiém thu ban giao.

e) Da thyc hién giam sat thi cong xay dwng cong trinh tlr 3 ndm tré |én (ap dung déi vai trudng hop trwde khi Luat
Xay dwng c6 hiéu lyc thi hanh (ngay 01/7/2004)).

f) Co6 chirng nhan bdi dwéng nghiép vu giam sat thi cong xay dwng phu hop voi loai cong trinh dang ky cép chirng
chi do co s& dao tao dwgc Bo Xay dwng cong nhan cap.

3. Thanh ph 4n Hé so dédng ky ¢ dp ch dng ch 7 hanh ngh é Giam sét thi cong xay d ung cong trinh :
Thanh phan hd so can ndp gbém:
a) 02 Bon dang ky cap chirng chi hanh nghé theo mau tai Phu luc sé 1a ban hanh kém theo Thong béo nay,
b) 02 Anh mau 3x4 chup trong ndm ndp hd so déng ky cap chirng chi hanh nghé.
h-nghé

¢) 02 Ban saoy c6 chirng thwe céc van bang, chirng chi lién quan dén ndi dung dang ky cap cha

d) 02 Ban sao y c6 chirng thuc chirng nhan bdi duwéng nghiép vu giam sat thi cong xay d

e) 02 Ban khai kinh nghiém céng tac chuyén mén vé hoat dong xay dung lién quan wc dang ky cép ching
chi hanh nghé theo mau tai Phu luc sb 1b ban hanh kém theo Thong bao nay (cgfxac nMn ctia co' quan, td chirc
quan Iy truc tiép hodc Hoi nghé nghiép (néu la hoi vien ctia Hoi nghé nghi%p). &i ky xac nhan phai chiu trach
nhiém vé s trung thwc ctia ndi dung xac nhan.). 7

B- Chirng chihanh ngh & Kién tric s w hoat déng xay d wng: \
1. Céc linh v hanh ngh é kién tric s v &

a) Thiét ké quy hoach xay dung.
b) Thiét ké kién tric cong trinh.

c) Thiét ké noi ngoai that cong trinh.

2. Biéu kién cép chdmg ch i hanh W tric s whoat déng xay d ung:
C4 nhan dwoc cap chirng chi gh Kién triic sw hoat déng xay dwng phai dap (rng cac diéu kién sau:

a) C6 quyén cong dangya #g luc hanh vi dan sy theo quy dinh cda phap luat; ddi véi ngudi nwdc ngoai va
nguwdi Viét Nam d& nuw®c ngoai phai c6 giay phép cuw tra theo quy dinh cla phéap luét.

b) C6 dao G’Qhé ngMép va cé hd so dang ky cap chirng chi theo quy dinh va da nop 1& phi theo quy dinh.

O

hiép dai hoc tré’ 1én thudc chuyén nganh kién tric hodc quy hoach xay dwng do co s& dao tao hop
phap d d Nam hoac nwéc ngoai cap.

dM nghiém trong cong tac thiét ké it nh4t 5 ndm va da tham gia thwc hién thiét ké kién tric it nhét 5 cong trinh
hoac 5°do an quy hoach xay dwng dwoc phé duyét.

3. Thanh ph an Hé so’dang ky ¢ dp ch émg ch 7 hanh ngh é Kién tric s whoat déng xay d ung:
Thanh phan hd so can ndp gbém:

a) 02 Bon dang ky cap chirng chi hanh nghé theo mau tai Phu luc sb 2a ban hanh theo Théng bao nay.
b) 02 Anh mau 3x4 chup trong ndm ndp hd so ding ky cap chirng chi hanh nghé.

c) 02 Ban saoy c6 chirng thwe cac van béng, chirng chi lién quan dén ndi dung dang ky cap chirng chi hanh nghé.
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d) 02 Ban khai kinh nghiém céng tac chuyén mén vé hoat dong xay dwng lién quan dén Iinh vre déng ky cap ching
chi hanh nghé theo mau tai Phu luc sb 2b ban hanh theo Théng bao nay (cé xac nhan ctia co' quan, té chirc quan ly
true tiép hodc Hoi nghé nghiép (néu Ia hoi vién clia Hoi nghé nghiép). Ngudi ky xac nhan phai chju trach nhiém vé
sy trung thwe cta ndi dung xac nhan.).

C- Chirng chi hanh ngh & Ky sw hoat déng xay d wng:
1. Céc linh v e hanh ngh é ky swhoat déng xay d ung:
a) Khao séat xay dung bao gébm:

- Khao sét dia hinh.

- Khao sét dia chat cong trinh.

- Khao sét dia chéat thuy van. q

b) Thiét k& xay dwng bao gébm cac linh virc chl yéu:

\\

- Thiét ké két ciu cong trinh.

- Thiét ké& dién cong trinh.

- Thiét ké co dién cong trinh. ’, &
- Thiét ké cép- thoat nwéc. \%

- Thiét ké cAp nhiét. &

- Thiét ké thong gi6, didu hoa khong khi.

- Thiét ké mang thong tin- lién lac trong conggtd wng.

-~
- Thiét ké phong chéy- chira chay. ?\
2. Biéu kién cdp chdng ch ihanh ngh @hoat déng xay d ung:

Ca nhan dwoc cap chirng chi § sw hoat dong xay dung phai dap rng céc diéu kién sau:

g lwc hanh vi dan sw theo quy dinh cla phap luat; déi véi ngudi nuwdc ngoai va

a) Co quyén cong dan va 8§ [
o &C ngoai phai cé giay phép cw trd theo quy dinh clia phap luat.

nguwoi Viét Nam dinh

b) C6 dao dirc_nghé ndNjép va co hd so dang ky cap chirng chi theo quy dinh va da nop 1 phi theo quy dinh.

) CotaaQ t

tao ho @

dw nghiém v& linh virc ding ky hanh nghé it nht 5 ndm va da tham gia thuc hién thiét k& hodc khao sat it
nhat 3€ong trinh.

ghiép dai hoc tré 1én thudc chuyén nganh pht hop véi néi dung dang ky hanh nghé do co sé& dao
cua Viét Nam hoac nwédc ngoai cap.

3. Thanh ph &n Hé so ddng ky ¢ p ch éng ch 7 hanh ngh é Ky swhoat déng xay d ung:

Thanh phan hd so can ndp gém:

a) 02 Bon dang ky cap chirng chi hanh nghé theo mau tai Phu luc sb 3a ban hanh theo Théng bao nay.
b) 02 Anh mau 3x4 chup trong ndm ndp hd so dang ky cap chirng chi hanh nghé.

c) 02 Ban saoy c6 chirng thwe cac van bang, chirng chi lién quan dén ndi dung dang ky cap chirng chi hanh nghé.
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d) 02 Ban khai kinh nghiém cong tac chuyén moén vé hoat déng xay dwng lién quan dén Iinh vuc dang ky cép chirng
chi hanh nghé theo mau tai Phu luc sb 3b ban hanh theo Thong bao nay (c6 xac nhén cua co quan, té chire quan ly
true tiép hodc Hoi nghé nghiép (néu Ia hoi vién clia Hoi nghé nghiép). Ngudi ky xac nhan phai chju trach nhiém vé
sy trung thwe cta ndi dung xac nhan.).

1/ Cép lai hoac bé sung n &i dung ch ng ch i hanh ngh & hoat déng xay d wng (Déi v&i cac ch tng ch i da dwoc
S¢& Xay dwng thanh ph 6 H6 Chi Minh c ap):

1. Céc trwong hop dwoc cép lai hodc bé sung n éi dung ch dmgch i:
a) Chirng chi cii hét han st dung.

b) BS sung noi dung hanh nghé.

c) Chirng chi c bi rach, nat.

d) Chirng chi bi mét.

€) Chng chi bi co' quan cé thdm quyén thu hdi da hét thoi han thu hdi.

- Cép lai chirng chi hanh nghé Giam sét thi cong xay dwng cgng

- Cép lai chivng chi hanh nghé Kién tric sw hoat dong x@g:

- Cép lai chirng chi hanh nghé K§ sw hoat déng #r8 Phu luc sé 3c.

u luc sb 1c.

hu luc sé 2c.

- B sung ndi dung chirng chi hanh nghéGiarMgat i cong xay dung cong trinh: Phu luc sé 1d.

- B sung ndi dung chirng chi hanhyng trdc sw hoat dong xay dwng: Phu luc sé 2d.

- B sung ndi dung chieng ¢ hh ngh® K§ sw hoat dong xay dung: Phu luc sb 3d.

b) 02 Anh mau 3x4 chup trqng N3 nop hd so déng ky cap lai hodc bd sung ndi dung chirng chi hanh nghé.

¢) 01 Ching chi cii (% c‘yng’ho’p chirng chi bi rach, nat hodc dang ky cap bd sung nodi dung hanh nghé hodc
chirng chi da hét

d) 02 Bon ¢g chirng chi hanh nghé hoat déng xay dwng c6 xac nhan clia co quan c6 thAm quyén (néu bi méat
chrng,chf
e) 02 y ¢6 chirng thuc cac van béng, chirng chi.

f)yn ké khai kinh nghiém lién quan dén ndi dung d&ng ky bd sung hanh nghé (déi voi treong hop dang ky bd
sung ndi dung hanh nghé&) theo mau tai phu luc ban hanh theo Thong bao nay (cd xac nhan clia co quan, tb chire
quan ly tryc tiép hodc Hoi nghé nghiép (néu 1a hai vién ctia Hoi nghé nghiép). Nguwoi ky xac nhan phai chiu trach
nhiém vé sw trung thwc cta ndi dung xac nhan.).

- B sung ndi dung chirng chi hanh nghé Giam sat thi cong xay dwng cong trinh: Phu luc sé 1b.
- B sung ndi dung chirng chi hanh nghé Kién triic sw hoat dong xay dwng: Phu luc sé 2b.
- B sung ndi dung chirng chi hanh nghé Ky sw hoat dong xay dwng: Phu luc sé 3b.

IV/ Xac dinh th @i gian kinh nghi ém ho at déng xay d wng:
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1. Thoi gian kinh nghiém 1 thoi gian k& tir ngay ca nhan (d&ng ky cap ching chi hanh ng‘h‘é) chinh thirc tham gia
hoat dong xay dwng thudc linh viec pha hop véi néi dung dang ky hanh nghé sau khi cé bang dai hoc.

2. Péi v&i ca nhan c6 thoi gian tham gia hoat dong xay dung ké tlr ngay tot nghiép dai hoc chwa dua thoi gian theo
quy dinh, nhwng trwéc dé da c6 bang cao dang, trung cap va da tham gia thiét ke thi cdng hoac giam sat thi cong
xay dwng thi thoi gian d6 dwoc xem xét tinh 1a thdi gian cé kinh nghiém dé xét cap ching chi hanh nghé.

V/ Xt ly vi ph am:

1. Céa nhéan nodp ho so dang ky cap (hoac cép lai) chirng chi hanh nghé néu lam gidy to& gia hodc khai bao khéng
trung thwe thi khéng dwoc xét cp chirng chi hanh nghé trong thoi gian 1 nam.

2. Canhan da dwoc cép ching chi hanh nghé néu vi pham quy dinh ctia Thong tw sb 12/2009/TT-BXD ngay
24/06/2009 cuia B6 Xay dwng va phéap luat cé lién quan thi sé bi x&r ly nhw sau:

a) Thu héi chiing chi trong thai gian 1 nam, néu phat hién co sw khai bao khong trung thuc trong hé so,ganygy
chirng chi hanh nghé hoac hanh nghé khong ding véi ndi dung ghi trong chirng chi.

b) Thu hdi chirng chi trong thei gian 3 nam, né'u tw y tdy x04, stra chira chirng chi: cho mwon, € Noac cho
ngwdi khac st dung chirng chi dé hanh nghé; vi pham céac quy dinh cltia phap luat co lién n dél 3t dong xay
dwng.

¢) Ngoai viéc bj thu hdi chirng chi hanh nghé, tly theo mirc d vi pham cé nhan vi p
bdi thwong thiét hai hodc bi truy ctru trach nhiém hinh sy theo quy dinh cla ph!&uéﬂ.

’,

i xtr phat hanh chinh,

VI/ The&i gian ¢ 4p ch (rng ch i:

Thai han xét cap mai, cép lai va bd sung ndi dung chirng chi ha \é oat dong xay dwng la 30 ngay lam

viéc, k& tr ngay nhan dd hé so hop 8. &
VII/ Cac qui dinh khéac :

1. Mtrc thu 1& phi cdp ching chi: 200.000 ddng/01 ch

dwo’c danh bang may vi tinh, khong viét tat, , Noac viét chen them néi dung diéu chinh, bb sung trén hé so.
Nguoi dang ky cap chng chi hanh nghé xay dung phéi tryee tiep ndp 02 bd hd so va nhan ket qua tai bo
phan tiép nhan va giao tra hd so ctia S& dwng thanh phd HO6 Chi Minh.

3. 02 anh mau 3x4 (chup trong 6 so déng ky cap chirng chi) phai dang kich ¢&, dwoc dan vao mét to gidy
va ghi r6 ho tén, ngay thang nankginh.

quan c6 thdm quyen 8gu chinh cac thong tin khac biét trwdc khi nop hd so dang ky cép chirng chi hanh nghé hoat
dong xay dw

&ng cap chuyén mon khong ghi rd chuyén nganh, ca nhan ndp hd so dang ky cap chirng chi phai
an chuyén nganh dé hoc cla co s& dao tao, d& chirng minh chuyén nganh dao tao pht hop véi linh
ap chirng chi hanh nghé.

V%

6. Trdong hop co quan, td chirc dang quan Iy tryc tiép khong xac nhan kinh nghiém cla ca nhan khi hoat dong xay
dwng tai co' quan, td chirc quan Iy trwéc dé, thi ca nhan ndp ho so dang ky cap chirng chi phai b sung van ban xac
nhan kinh nghiém hoat dong xay dwng clia co' quan, to chire quan ly trwde do trong ho so dang ky cap chieng chi
hanh nghé hoat dong xay dwng.

7. Trwong hop ca nhan ndp hé so dang ky cap chirng chi hanh nghé Kién tric sw hoat dong xay dwng Iinh vuc
Thiét ké quy hoach xay dwng phai bd sung cac théng tin v& sb Quyét dinh phé duyét quy hoach, ngay ban hanh, tén
co quan ban hanh trong Ban khai kinh nghiém céng tac chuyén mon vé hoat dong xay dung déi véi tirng cong trinh
quy hoach da ké khai.

Théng bao nay c6 hiéu e ké tir ngay 10/8/2009 va thay thé cho Thong bao s6 6945/TB-SXD-QLNLHNXD ngay
08/10/2008 cua S& Xay dwng TP. HO Chi Minh, vé viéc hwéng dan ndp ho so dang ky cap chirng chi hanh nghé
hoat dong xay dwng.
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